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Combination Balance Sheet and Income
Statement

The Balance Sheet lists all of the assets, liabilities, and equity of an entity for
a specific date, usually at the end of a month or a year. The Income
Statement is a summary of the revenues and expenses of the business year
for a specific period of time. This report shows the income statement for YTD
and the month for a specified date.

Introduction

The following tutorial assumes that you have completed the “Quick start for
new users” tutorial in the Crystal Reports XI User’s Guide, which is located in
the Docs folder of your product distribution.

Creating the report

On the Start Page in Crystal Reports, click Blank Report.
The Database Expert dialog box appears.

& patabase Expert B s [ = 4

Diata |

Browse the data source for the tables you want to add.
[Mote: to edit the aliaz for a table, select the table in the 'Selected Tables' ree and click on it ar
press the F2 key]

Available Data Sources: Selected T ables:

D Favorites
D Histary
- [_] Create New Connection

| o

s

| ) |

L4

()3 I Cancel

4
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Selecting a database to use

When you create a report, the first thing that you must do is to select a
database for the report to use.

>
1.

To select a database
In the Database Expert dialog box, expand the Create New Connection
folder.

Double-click ODBC (RDO).
The ODBC (RDO) dialog box appears and displays a list of data sources.

21|

Data Source Selection
Chooze a data source from the list or open a file dzn from the browse

buttan

Select Data Source: o

Data Source Mame: classifieds.dsn
dBASE Files
dB ase Files - Wword
Excel Files

FoxPro Files - word

M5 Access Database
‘isual FoxPro D atabase
“isual FoxPro Tables
Hhreme 5ample Database

sitreme Sample Database 11.5

Find File DSN: e
File DSN; [ [
Enter Connection String: i

Connection Sting: I

< Back I Mest > I Finizh | Cancel |

From the list, select Xtreme Sample Database 11.5, and click Finish.
The Database Expert displays a list of available tables from the Xtreme
Sample Database.

Select the Account, Account Type, and Journal Entry tables, and click >
to add them to the Selected Tables list.

Tip: You can use CTRL+click to select multiple tables simultaneously.
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Click OK.
The Links tab is displayed.
‘u Database Expert ﬂ - |EI|1|
Data  Links |
Link together the tables you added to the report.
Linking is needed to match records of one table with coresponding records of another table.
Auto-Arange
Joumnal_Entry
I Account Mumber - I Journal Entry 1D - AutarLink
I Account Heading Mumber I 1D Mumber ' By Name
B Account Type ID > Account Mumber ' By Key
B Account Class ID = [ Journal Entry Type ID =
I_T Py Ty YT ﬂ Fiake _I—I Link. |
4 | 4 4 Il 4
Order Links... |
I Account Type ID .
Accourt Type Clear Links |
Delete Link |
Link Options... |
Index Legend... |
()3 I Cancel |
A
Verify that the links between the tables are consistent with what is displayed
in the screenshot above. If necessary, create the appropriate links by
dragging fields from one table to corresponding fields in another table.
Note: Ensure that the following links exist:
°* Account.Account Type IDto Account Type.Account Type ID
°* Account.Account Number to Journal Entry.Account Number
Click OK.
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Setting up the report date

P> To set up the report date

1. Click Field Explorer.
2. Inthe Field Explorer, right-click Parameter Fields, and click New.

The Create New Parameter dialog box appears.

Ereate New Parameter
o Create a new parameter and list of values,
Type: List of Yalues:
Jstring | | |
‘alue Field Description Field
I ({Mone) j I ({Mone) j
,f} b 4 | 4 ¥ | Actions -
alue | Description |
Click here ko add item
Walue Options:
Option | setting -
Prompk Text Enter My Parameter:
Prompt With Description Only False
Default Yalue L
Allow custom values True
Allove mulkiple values False
Allow discrete values True Iz‘
OF I Cancel | Help |

3. Inthe Name field, type End Date.
4. From the Type list, select Date Time, and click OK.
Setting up selection criteria
A Iselection criteria restricts the range of journal entries that are included in

the report. For this report, you need to restrict the journal entries to those from
dates that are less than the value of the End Date parameter.
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P To create selection criteria

1. Click Select Expert.

The Choose Field dialog box appears.

Choose Field : e |

Fields:

i B Feport Fields oK,
=& Hteme Sample Databasze 11.5 (ODBC (RDO))

,_:_| Account Cancel |

Account Number
Account Heading Mumber
Account Type 1D
Account Class 1D
Account Mame
Description

wem= Account Balance

H-[0F] Account_Type

#-[BF] Journal_Entry

#-[BF] Journal_Entry_Type

Browse...

(=] [ )

Expand the Journal_Entry table, and select Date.
Click OK.
The Select Expert dialog box appears.

Select Expert 2=l
Journal_Entry.Date | ZMew > |

Mew. ..

Delete |
Browse. .. |

[8]4 I Cancel | Show Farmula = |

4. Ensure that the Journal_Entry.Date tab is selected, and from the list,
choose is less than or equal to.

From the second list that appears, select End Date.
To restrict journal entries, type the following formula in the text area:

{Journal_Entry.Date} <= {?End Date} and
{Account_Type.Account Type} in
("Equity","Liability","Asset")
7. Click OK.
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Setting up groupings
For this report, you must group records based on Account Type and Account

Name.

P To create report groupings

1. Click Group Expert.

The Group Expert dialog box appears.

‘u Group Expert ﬂﬂ
Available Fields: Group By: + ¥
=42 Report Fields -

Journal_Entry.D ate \ |

Joumnal_Entry_Tepe.Journa

EHE Account 53 |

= Account Mumber

Account Heading Mumber

Account Type 1D < |
Account Class 1D p |
Account Mame

Description

Browse Data... Find Field... | [pticrs... |
()3 I Cancel |

2. Inthe Available Fields area, expand the Account_Type table, select
Account Type, and click >.

3. Click Options....
The Change Group Options dialog box appears.

4

Change Group Options o 21l

Common | Options |

‘wihen the report is printed, the records will be sorted and
grouped by:

Iin azcending order. j

[~ Use aFormula as Group Sort Order 432

The zection will be printed on any change of:
Account_Type Account Type

()3 I Cancel
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8.

From the second list, select in specified order.

From the Named Group: list, select the following values in order:

°* Revenue
*  Expense
Click OK.

In the Available Fields area, expand the Account table, select Account

Name, and click >.

The dialog box displays your groupings.

Available Fields:

= Account ;I
= Account Mumber

= Account Heading Mumber
= Account Type D

= Account Class D
= Account Mame
= Description

= Account Balance

M= Aecmmnt Tuna
I

Browse Data... | Find Field... |

Group By: +*

E Account_Type.Account Type - 5
LB AccountAccount Mame - A

Options... |

ok |

Cancel

Click OK.

Creating formula fields

The Combination Balance Sheet and Income Statement uses several formula
fields. You must create the necessary fields and add them to the report.

>

1.
2,
3

To create formula fields
Click Field Explorer.

In the Field Explorer, right-click Formula Fields, and click New.

In the Formula Name dialog box, type YTD_balance, and click OK.
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The Formula Workshop appears.

‘a Formula Workshop - Formula Editor - month

|D-ElElslz || 5= x(s 8|
J £ | G |@ dh ‘ A % %% ”E”'%‘ ’é"": 3 ||Crysta|5}'ntax j”ExceptionsFolNuHs
: Fieport Custom Functions :| :% ESE;Z;I:::IeData él mFunctlons il mﬂne'alors
EH:I Farmula Fields

_lojx|

J msave and close Hsave

[+ [+

o X maonth

D SOL Expression Fields
{1 Selection Formulas
[#-{_7 Farmatting Formulas

L1 I i

K »

Type the following formula:

if {Journal_Entry.Debit Or Credit} = 'Credit' then
{Journal_Entry.Amount} * -1
else

{Journal_Entry.Amount}

This formula returns the amounts of the journal entries. Because all of the
values in the journal entries are positive, you need to reverse the sign of
all the credit amounts to distinguish between debits and credits.

Click Check to verify that the syntax of the formula is correct.
Click Save and close.
Repeat steps 2 through 6 to create the following formula fields:

° YTD_balance_check: This formula field is used to calculate the
balance by subtracting the total liabilities, equity, and current
earnings from the total assets.

{@YTD_total_L_and_E_balance_and_current_earnings} +
Sum ({@YTD_total_assets})
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° YTD_liability_and_equity_balance: This formula field returns the
amount of the journal entry if the account type is a liability or an
equity. Otherwise, ‘0’ is returned. This field is used to calculate the
totals for liabilities and equity. Because all of the values in the journal
entries are positive, you need to reverse the sign for all of the credit
amounts to distinguish between debits and credits.

if {Account_Type.Account Type} in
["Equity','Liability'] then

(

if {Journal_Entry.Debit Or Credit} = 'Credit' then

{Journal_Entry.Amount} * -1

else

{Journal_Entry.Amount}

)

° YTD_net_income: This formula field returns the amount of the
journal entry if the account type is a revenue or an expense.
Otherwise, ‘0’ is returned. This field is used to calculate the net
income. Because all of the values in the journal entries are positive,
you need to reverse the sign for all of the credits amount to
distinguish between debits and credits.

if {Account_Type.Account Type} in
[ 'Revenue', 'Expense'] then
(
if {Journal_Entry.Debit Or Credit} = 'Credit' then
{Journal_Entry.Amount} * -1
else
{Journal_Entry.Amount}
)

* YTD_total_assets: This formula field returns the amount of the
journal entry if the account type is an asset. Otherwise, ‘0’ is
returned. This field is used to calculate the total assets. Because all
of the values in the journal entries are positive, you need to reverse
the sign for all of the credit amounts to distinguish between debits
and credits.

if {Account_Type.Account Type} = 'Asset' then

(

if {Journal_Entry.Debit Or Credit} = 'Credit' then
{Journal_Entry.Amount} * -1

else

{Journal_Entry.Amount}

)
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° YTD_total_L_and_E_balance_and_current_earnings: This
formula field calculates the total liabilities, equity, and current
earnings by adding the totals.

Sum ({@YTD_liability_and_equity_ balance}) +
Sum ({@YTD_net_income})

° type_total_heading: This formula field sets the value of the Account
Type field in the Account Type table to Total Assets for asset
accounts, Total Liabilities for liability accounts, and Total Equity for
equity accounts.
if {Account_Type.Account Type} = "Asset' then
"Total Assets”
else if {Account_Type.Account Type} = 'Liability' then
"Total Liabilities"

else
"Total Equity"

Adding fields to the report

After you create the formula fields, you can begin to add fields to the report.

>
1.

To add fields to the report

From the Field Explorer, drag the YTD_balance field to the right end of
the Details section.

Drag the YTD_Tiability_and_equity_ balance field to the left side
of the YTD_balance field in the Details section.

Drag the YTD_total_assets field to the left side of the
YTD_liability_and_equity_ balance field in the Details section.

Drag the YTD_net_income field to the left side of the
YTD_total_assets field in the Details section.

Right-click the each of the headings that were automatically created in
the Page Header section, and click Delete.

The report should now look similar to the following screenshot:

Do [

I

Fiecod Header
Puge Haades

s+ Firint Cia{
nonaty e acier 31 | Gaoup 51 Hame
Goonss Haadkes 82 Basup 52 Hame
Deetals 4 T Dl e e FYTD ot asseis Ml @ gelty  Balant e & TO . balants
e Foomes B2
Foou Frach 81
oo Frctmn
Paga Fuschir

7.4 Hurtibd
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10.
1.
12.
13.
14.

15.
16.
17.

18.

19.

20.
21,
22,
23.

Right-click the YTD_baTance field, and choose Insert > Summary.

The Insert Summary dialog box appears.

For the Summary Location, select Group #2, and click OK.

Right-click the YTD_baTance field again, and choose Insert > Summary.
For the Summary Location, select Group #1, and click OK.

Right-click the YTD_net_1income field, and choose Insert > Summary.
For the Summary Location, select Grand Total (Report Footer).
Right-click the YTD_total_assets field, and choose Insert > Summary.
For the Summary Location, select Grand Total (Report Footer).

Right-click the YTD_Tliability_and_equity_balance field, and
choose Insert > Summary.

For the Summary Location, select Grand Total (Report Footer).
Expand the Report Footer section to be approximately 1.5 inches.

In the Report Footer section, position the sum of YTD_net_income field
below the YTD column. Apply bold formatting to the field, and add a
single top border.

Drag the YTD_total_L_and_E_balance_and_current_earnings
field to the Report Footer section, and center it under the sum of the
YTD_net_income field. Apply bold formatting to the field, and add a
single top border.

Drag the YTD_balance_check field to the Report Footer section under
the YTD_total_L_and_E_balance_and_current_earnings field.
Apply bold formatting to the field, and add a single top border and a
double bottom border.

Right-click Report Footer, and click Suppress (No Drill-Down).
Right-click Group Header #2, and click Hide (Drill-Down OK).
Right-click Group Footer #2, and click Hide (Drill-Down OK).

Right-click Details, and click Suppress (No Drill-Down).

After you add the appropriate fields and create the necessary summary fields,
you can apply conditional formatting.
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P> To apply conditional formatting
1. Click Section Expert.

The Section Expert dialog box appears.

Section Expert ﬂﬂ

Sections: Insert | Delete | Merge |4 (¥ Camrnon |C0|0r I

Feport Header
FPage Header
EIEEE ::Zg: §12 I™ Suppress (Mo Drill-Dowin)
g?otjgsFooter #2 [~ Print at Botkom of Page
Group Footer #1
Fage Footer
Feport Footer

[ Hide (Drill-Down OK)

¥ | liew Page Before

™ Mew Page After

[ Reset Page Number After
V¥ Keep Together

™ suppress Blank Section

™ Underlay Following Sections

S

" Read-only
[T Relative Positions

[8]4 I Cancel |

In the Sections: area, select Group Footer #1.

3. Select the Suppress (No Drill-Down) option, and click the Formula
button next to the option.

The Formula Workshop appears.

4§ Formula Workshop - Formula Editor - month - |E| ll

J &save and close [ save J [ ",El‘;‘\“l ? “ Sy 2 X ‘ o4 |

| %20 o | e % % %G ]E [ ® [CooaiSunar ] |[Esceptions For Hull
————————d |4 & Report Fields = Functions =l Operators
' Report Custom Functions A 5@ wheme Sample Data |2 & Al £

=] Fomula Fislds
L% morth

£ SHL Expression Fields
[ Selection Formulas
-] Formatting Formulas

] — Il
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4. Type the following formula, and then click Save and close:
{Account_Type.Account Type} in ['Revenue', 'Expense']
Click OK.

Repeat steps 1 through 5 for Group Footer #1.
The report should now look similar to the following screenshot:

D [ Frevies AN
i £l [ IO L] L 0
Pge Heater
i1 D
Gocns Honacior 01 I
Gon Honaios B2 e A A A A
Dotk L e B L P A T L et
[ — ot o o T o o b i i R R R AUUINCRL 7
G Fetor 81 B A 33 s
Fregeot Fooiet lrotetal_sssas] - §d_squiy 1 @10 net_incems
~ EYTD beial_L_and_E_baance_and_cummnt_samings
YT Balsnce thock
Paga Footer
6 Mumbaf

7. Create a text field in the Report Footer section, and center it vertically
with the sum of the YTD_net_income field. In the text field type +
Current Earnings (Net Income), and apply bold formatting to the
text.

8. Create a text field in the Report Footer section, and center it vertically
withthe YTD_total_L_and_E_balance_and_current_earnings field.
In the text field type Total Liabilities and Equity, and apply bold
formatting to the text.

9. Create a text field in the Report Footer section, and center it vertically
with the YTD_baTlance_check field. In the text field type Balance
Check, and apply bold formatting to the text.

10. Create a text field in the Page Header section, and place it above the
YTD columns. In the text field, type YTD. Center the text, apply bold
formatting, and add a single bottom border.
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Reviewing your work

To see how the report looks with the fields in place, click Print Preview to
activate the Preview tab.

The report appears in preview mode.

AsEt

6,379, 386,30
Liability

(§3,880,025.83)
Equity

[$2,307,455.97)
v Cumrent Earnings (Hei Income) (5156, 504.580)
Total Lisbikties and E quity (46,379, 386.30)
Balance Check $0.00

¥TD

After you finish reviewing the report, click the Design tab to correct any
mistakes.

Completing the Balance Sheet

Now that the report has been built to display the correct data, you can add the
report title, the report date, and the company logo.

>

P bd =

To add a report title and report date

Expand the Page Header section to be approximately 2 inches in height.
Create a new text field centered in the Page Header section.

Enter the text Xtreme Mountain Bikes in the new text field.

Create another text field with the text Balance Sheet. Place this text
field in the Page Header section directly beneath the Xtreme Mountain
Bikes text field.

Create another text field and add it to the Page Header section directly
beneath the Balance Sheet text field. In this text field type For the
months ending.
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6. Drag the End Date parameter field anywhere into the Page Header
section.

7. Right click the End Date field and click Format Field.
The Format Editor is shown.
Select 03/01/1999 as the Date and Time format and click OK.

Drag the End Date field into the text field with the text For the months
ending.

© o«

To add a company logo to the report
Click Insert Picture.

Choose a bitmap (.bmp) logo file, and click Open.

[
w N~V

Position the object frame in the upper right-hand corner of the Report
Header (RH) section of the report.

4. Click the Preview tab.
Note: The report should now look similar to the following screenshot:

Eltrerne

Mountain Bikes
Extreme Mountain Bikes
Balance Sheel
Faor the Manihs Ending 017312005
Y10

Asst )
$6,379,365.30

Liabitity

1§3.B80.025.83)
Equity

1§2,307,455.97)
+ Current Eamings (Met Incoma) ) |l19&.90!.!ﬂ!
Total Liabilities and Equity 1#6,375,386.30)
Balance Check 0,00

Creating a subreport

After you finish the Balance Sheet section of the Consolidated Balance Sheet
and Income Statement report, the nest step is to create the Income Statement
section. For this report, you must create the Income Statement section as a
subreport to the Balance Sheet.

» To create a subreport
1. On the Insert menu, click Subreport.
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The Insert Subreport dialog box appears.

Insert Subreport |

Subreport | Link |

" Choose an existing report

File mamme:

Browse,.. |

{+ Create a subreport with the Report “Wizard
Mew report name:

I Freport Wizard...

™ Onedemand subrepart [sirmilar to a hyperink]

(14 | Cancel | Help |

In the New report name field, type Income Summary.

Select the On-demand subreport (similar to a hyperlink) option to
ensure that the report does not run on the balance sheet.

Click Report Wizard....
The Standard Report Creation Wizard dialog box appears.

‘u Standard Report Creation Wizard ﬂ
Data
Chooze the data you want to report on, :kn
Available Data Sources: Selected T ables:
- _1JDBC [JNDI) |

D Legacy Exchange

D M ailbiox Admin » |
D M5 115/Prosy Log Files
B ANT Auchived Event Log J s |
[+ [_IMT Cumrent Evertt Log
- C10DBC (RDO)

"@ Make Mew Connection ;I
(=] & treme Sample Database 11. v

4 &dd Command —I

Tables

Account Class
Account Heading

Account Type
== n i
| | »

< Back I Mext » I Finizh Cancel Help
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5.

10.
1.

12.

From the Xtreme Sample Database 11.5 connection, select the Account,
Account Type, and Journal Entry tables, and click > to add them to the
Selected Tables list.

Tip: You can use CTRL+click to select multiple tables simultaneously.
Click Next.
The Links tab is displayed.

Link Options...

‘u Standard Report Creation Wizard ﬂ
Link ml
Link tagether the tables you added to the report.
o Auto-Arange |
I Account Mumber - I Journal Entry IC AutarLink
I Account Heading Mumber I 10 tumber & By MName
B Account Type ID > Account Mumber ' By Key
B Account Class ID [ Journal Entry Ty
Py b Bl i Fieke Link. |
Al | gl
Order Links... |
It kT I .
B Account Type Clear Links |
Account Type
S Dielete Link |
4 3 |

Index Legend...

< Back I Mext » I Finizh | Cancel | Help |

pA

Verify that the links between the tables are consistent with what is displayed
in the screenshot above. If necessary, create the appropriate links by
dragging fields from one table to corresponding fields in another table.

Note: Ensure that the following links exist:

* Account.Account Type IDto Account Type.Account Type ID
® Account.Account Number to Journal Entry.Account Number
Click Finish.

In the Insert Subreport dialog box, click the Link tab.

In the Available Fields area, select the End Date parameter and click >.

Ensure that the Select data in subreport based on field: option is
selected and that the list underneath it has the value
Journal_Entry.Date.

Click OK.
A link to the subreport is linked to your mouse cursor.
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13. Place the link in the Report Footer section.
14. Right-click the subreport link, and select Edit Subreport....
A new design view where you can edit the subreport appears.

Creating the Income Statement

After you insert the subreport into the main report, you can create the Income
Statement.

Adding additional tables to the Income Statement
P> To add tables
1. Click Database Expert.
The Database Expert dialog box appears.

2. Select the Account Heading and Journal Entry Type tables, and click >
to add them to the Selected Tables list.

Tip: You can use CTRL+click to select multiple tables simultaneously.
3. Click OK.

The Links tab is displayed.

<§ Database Expert

=10l x|
Dats  Links |
Link together the tables you added to the report.
Linking iz needed to match records of one table with coresponding recards of anather table.
& Auto-drrange
B Account Number = I Journal Entry ID - Auto-Link
I Account Heading Murnber il I 1D Humber @« By Name
B Account Type ID — [ Account Mumber ® [l
B fccount Class ID [ Journal Ertry Type 1D =
Py AT hd Dok Link |
a | 2 gl I
Journal_Entry_Type Account_Heading Order Links... |
I Journal Entry Type 1D B Account Haad?ng Hurnber FoT—p——. |
Journal Entry Type Account Heading Name
Deiete Link |
Link Options... |
R Index Legend... |
I Account Type ID
Account Type
‘ _>l_I
QK I Cancel Help
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4. Verify that the links between the tables are consistent with what is displayed
in the screenshot above. If necessary, create the appropriate links by
dragging fields from one table to corresponding fields in another table.

Note: Ensure that the following links exist:
°* Account.Account Type IDto Account Type.Account Type ID
°* Account.Account Number to Journal Entry.Account Number

® Account.Account Heading Number to Account
Heading.Account Heading Number

°* Journal Entry.Jdournal Entry Type IDtoJournal Entry
Type.Jdournal Entry Type ID

5. Click OK.

Setting up selection criteria

A selection criteria restricts the range of journal entries that are included in
the report. For this report, you need to restrict the journal entries to those that
fall between January 1st of the End Date year (for YTD calculations) and the
End Date parameter. For example, if the End Date parameter has a value of
November 14, 2005, then the journal entries are restricted to those between
January 1, 2005 and November 14, 2005.

In addition to restricting journal entries based on dates, you need to restrict
journal entries based on type. On January 1st of each year, the process of
closing accounts is performed. These closing entries include the closure of all
revenue and expense accounts and adjustments to Retained Earnings to
reflect a net gain or net loss. Therefore, closing entries must not be included
in the calculations; such entries must be restricted. You also need to restrict
journal entries to display only Revenue and Expense accounts.

P To create selection criteria

1. Click Select Expert.

The Choose Field dialog is shown.

Choose Field x|
Fields:
I3, Report Fields oK I
E‘@ #treme Sample Database 11.5 [0DBC (RDO))
=] Account Cancel

=l A coount Mumber|
m= Account Heading Number
= Account Type D EmEs..
m= Account Class 1D

= Account Name

m= Description

= Accourt Balance
Account_Type

B8 Joumal_Entiy

Joumal_Entry_Type
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Expand the Journal_Entry table, and select Date.
Click OK.
The Select Expert dialog box appears.

Select Expert 2=l
Journal_Entry.Date | ZMew > |

Mew. ..

Delete |
Browse. .. |

[8]4 I Cancel | Show Farmula = |

Ensure that the Journal Entry.Date tab is selected, and from the list,
choose formula:.

To restrict journal entries, type the following formula in the text area:

{Journal_Entry.Date} <= {?Pm-7End Date} and
{Journal_Entry.Date} >= dateserial(year({?Pm-?End
Date}),1,1)

Note:

° dateserial is an SQL function that accepts three parameters (year,
month, and day) and returns a valid date.

° yearis an SQL function that accepts a date and returns only the
year portion.

Now that the journal entry dates are restricted by the formula, you need
to add criteria to restrict the closing entries. In the Select Expert dialog
box, click the <New> tab.

In the Choose Field dialog box, expand the Journal_Entry_Type table,
and select Journal Entry Type.

Click OK.

Ensure that the Journal_Entry_Type.Journal Entry Type tab is selected,
and from the list, choose is not equal to.

From the list that appears, select closing entries.
Click the <New> tab.

In the Choose Field dialog box, expand the Account_Type table, and
select Account Type.

Click OK.

Ensure that the Account_Type.Account Type tab is selected, and from
the list, choose is one of.
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15. From the list that appears, select Revenue and Expense.
16. Click OK.

Setting up groupings

For this report, you must group records based on Account Type, Account
Heading Name, and Account Name.

P To create report groupings

1. Click Group Expert.

The Group Expert dialog box appears.

‘n Lroup Expert llﬂ
Available Fields: Group By + ¥
EQ. Report Fields -

= Journal_Entry.Date N

m= Journal_Entre_TypeJourna

= Account b33

-3 Account Mumber
-2 Account Heading Mumber

~m= Account Type D <
~m=2 Account Clags 1D
= Account Name =
~m= [escription
L= Aok Balaney hd
»

Browse Data.. Find Field... | [ptions,. |

£

2. Inthe Available Fields area, expand the Account_Type table, select the
Account Type field, and click >.

3. Click Options....
The Change Group Options dialog box appears.

Change Group Dptions 1 : 20|

Carmmon | Options |

When the report is printed, the records will be sorted and
grouped by:

Iin ascending order. j

[~ Use a Formula &5 Group Sort Order <4

The gection will be printed on any change of:
Account_Tppe.dccount Type

Cancel |
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From the second list, select in specified order.

From the Named Group: list, select the following values in order:
° Revenue

°  Expense

Click OK.

Expand the Account table, select Account Name, and click > to create a
second group.

Expand the Account_Heading table, select Account Heading Name,
and click > to create a third group.

The dialog box displays your groupings.

1’ Group Expert ﬂ
Available Fields: Group By: + >
[y Heading Mumber ;I E Account_Type.Account Type - 5

=2 Account Type (D

= Account Class (D

= Account Mame

= Description

= Account Balance

= Account_Heading

----- = Account Heading Mumber
[ Account Heading Mame
Account_Type

e E AccountAccount Mame - &
LB Account_Heading Account He

Syl

=4 t Type D
o = « |
Browse Data... | Find Field... | Options... |
QK | Cancel | Help |
4

Click OK.

Creating formula fields

The Combination Balance Sheet and Income Statement report uses several
formula fields. You must create the necessary fields and add them to the
report.

» To create formula fields

1.
2.

Click Field Explorer.
In the Field Explorer, right-click Formula Fields, and click New.
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3. In the Formula Name dialog box, type month, and click OK.
The Formula Workshop appears.

i Formula workshop - Formula Editor - month i - Ol x|
J Hﬁaveandclnse uSave J 0O v”?=‘|7\‘4| ? |J Jﬁ Eb x | ? |

J | o o |G| e % % % |'&_‘%H'_='|’§|"= B2 || Coytal Syntar || [Exceptions For Nulls
S F|

x| @2 Report Fields 1| -@Functlons fll -mﬂperaturs
: 4

Fiepoit Custom Funchions | §-63 Hireme Sample Data |2

=11 Fomnula Figlds

o manth

SOL Expression Fields
B+ Selection Fomulas
] Fomatting Farmulas

[+

0 e— L]

4

4. Type the following formula:
MonthName (month({?Pm-?End Date}))

This formula field displays the textual representation of the End Date
month.

2 5. Click Check to verify that the syntax of the formula is correct.
Click Save and close.

Repeat steps 2 through 6 to create the following formula fields:

month_balance: This formula field returns the amount of the journal
entries for the reporting month. Otherwise, ‘0’ is returned. Because
all of the values in the journal entries are positive, you need to
reverse the sign for all of the credit amounts to distinguish between
debits and credits.

if month({Journal_Entry.Date}) = month({?Pm-?End
Date}) then

if {Journal_Entry.Debit Or Credit} = 'Credit' then

{Journal_Entry.Amount} * -1

else

{Journal_Entry.Amount}
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type_heading: This formula field displays the account type as Net
Sales for revenue accounts or Total Expenses for expense accounts.

if GroupName ({Account_Type.Account Type})= 'Revenue'
then

"Net Sales"

else

"Total Expenses"

YTD_balance: This formula field returns the amount of the journal

entries. The same calculations for debits and credits are used.

if {Journal_Entry.Debit Or Credit} = 'Credit' then
{Journal_Entry.Amount} * -1

else

{Journal_Entry.Amount}

Adding fields to the report

After you create the formula fields, you can begin to add fields to the report.

Note: Before you add the fields, adjust the page setup of the report to use
legal size paper with a landscape orientation. This arrangement is required to
accommodate the fields in the report.

>
1.

To add fields to the report

From the Field Explorer, drag the YTD_balance field to the Details
section, and align the right edge of the field with the 8 inch mark.

Drag the month_baTlance field to the Details section, and align the right
edge of the field with the 4.75 inch mark.

Right-click all of the headings that were automatically created in the Page
Header section, and click Delete.

The report should now look similar to the following screenshot:

Desor | Freves | ncoms Sy % |

Frocot Header 8.
Fipodt Hoadir &

(oo Heaces 81 Lzt tup B Narme
TG Hisadies B2 raup WF Mame
(Gt Hiaades B3 raup &3 Name

Dotale T n g ETD balance

S Focke X3 ST, e e
onis Fraches 82
Fstas Frdia 21
Fieoodt Focles a
Fuapost Focte b

jx

. i Dai
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4. Right-click the month_balance field, and choose Insert > Summary.

The Insert Summary dialog box appears.

Insert Summary ﬂﬂ
Choose the field ko summatize:
-
Calculate this summary:
Sum j
—Summary location
I Grand Total {Report Footer) j

¥ add to all group levels

Insert Group... |

—Cptions

I | show as & percentage of

™| summarize. across hieratchy

=

o1

Cancel |

o © 9@ N o o

click OK.

For the Summary Location, select Group #1, and click OK.

Apply a single top border to the Group #1 summary field.

Right-click the month_baTlance field, and choose Insert > Summary.
For the Summary Location, select Group #3, and click OK.
Right-click the month_balance field, and choose Insert > Summary.
0. For the Summary Location, select Grand Total (Report Footer), and

11. Apply a single top border and a double bottom border to the Grand Total

summary.

12. Repeat steps 4 through 11 for the YTD_baTance field.
The report should now look similar to the following screenshot:

Dt | Previss  Income Sumaary X |

Fiooo Heade s

Fiegent Hoder &

G Heacles 17

Covar Pt 1

oo Haackes 31

. et s
deup o1 Hams
foup ¥2 Hame
Teup #3 Hame

ot

| G Focter B3

Em ot &0 balsner
'Imnllslm(i _

| G Pt B2

| G Focter 1

@ manth_balsn 2 ETTD no

Fiocon Footm & i

& month !imm ol @VID balance

Floport Foole b
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Right-click Group Header #3, and click Suppress (No Drill-Down).
Right-click Details, and click Suppress (No Drill-Down).
Right-click Group Footer #2, and click Suppress (No Drill-Down).

Move the Group #3 Name field from the Group Header #3 section to the
Group Footer #3 section.

The report should now look similar to the following screenshot:

Tesor | Ievew  ieome Sommary 3| Iocee Sy Previes - T
Tl ot B rD e 3. i 3 b VB B 7

Frecor Heade &

Frepon Heade b |
| Gne Hesde 81 | Gaoup 51 Hame

| Gane Hesde B2 _Bisup 52 Hame

| G Hoso B3 B
Dot B R o T Aty
ooy Frates B3 . Gioip #3 Haimas @amonth baance ol @YI0 _balincs

| Gams Facsas B2 B
_- Gy Foies E1 . o N balan ol a1 @Y T0_balancd

Flocon Fooled & & _ @ maeih_balance ol @YTD_bakines

Frapont Footes b

R b I I I,—,—————

After you add the appropriate fields to the data in the report, you can create
create column headings.

>
1.

To create column headings

From the Field Explorer, drag the @month formula field to the Page
Header section. Resize the heading so that it spans the three month
bound columns.

For the second column heading, add a text field above the YTD bound
columns in the Page Header section, and type YTD.

Format the two column headings fields to display bold text, aligned to the
center with a single line bottom border.

Drag the type_heading field to the Group Footer #1 section, and align
it horizontally with the Group #2 Name field.

Create a new text field in the Report Footer section aligned horizontally
with the Group #1 Name. In this text field type “Net Income”.

The report should now look similar to the following screenshot:

Twsgry | Froview  Jngome Summary X | reome Smmary e v 3 ]
: T (R T RN 8- B
Flocoit Hoadel &
Fropon Hoade & . " ) i
Jent bia] i@ mamih T
Giacn Haades B1: ToUp &1 Hame
Conoai: Mg 2 foup 3 Hame
| G Hpacer 11 R
[ o ; A ; " . A A A . ' A /
_-hnl'o_ll 1oup 1 Hame A manah bl anc of @YD balan:
| hoouc Facher B e
g Focter Wi: | Eitrpe_heading g @inanth balanen ol @¥T0 baling
Frogeet Foctel o Mot Inceme: ; @monih batance - of @710 _balance
Rapcnt Focam b . {um of Govorth_batarce (Cumercy]
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Reviewing your work

To see how the report looks with the fields in place, click Print Preview to
activate the Preview tab.

The report appears in preview mode.

Januay Y10
Revenus

Sales Revanie

B#Ee Sales - Compatitian 1873075 BT I0ETS
Bike Sales - Hybrid 15,764,861 15,764,681
Bile Sales - Kids §3,547.69 $3,547.69
BiEe Sales - Mauntain 40,856, 24 §40,856,24
Sales Gloves 76508 76508
Sales Helmels §3,506,74 $3,506.74
Sales Locks §741.26 741,26
Sales Retums 514,336, 10) 1§14,336.10)
Sales Saddies §1,0B8.66 §1,088.66
Nt Galas $239,237.83 §239,797.83
Eupanse

Cost of Goods Sold

BEes (Compatition) Cosl $86,043.80 §86,043.80
Bes (Hybrid) Cosl 7 166,05 716605
Bies (Hids) Cost #1.621.02 162182
Bikes (Mountainy Cost $ARTI9.30 §18, 719,30
Gloves Cost 348,53 $3E.53
Helmets Cost #1,585.71 $1.585.71
Locks Cost §333.97 §333.97
Saddles Cost 405,45 40545
Ganedal & Administrstive £

Accounting & Legal $1,445.12 144592
Amartizstion Expenge (Buil 204594 E2045.04
Amertizaion Expenss (M §2,134.68 F2,134.68
Bank Chaiges 10,85 10,85
Courier & Postage $329.51 $320.51
Insurance $1,41503 141593
Iivterest Expanse §2,051.03 $2.051.03
Divtermet $120.34 $120.34
MisCollanag us §62.43 §62.43
ofmce Suppliss 822,86 822,86
Telaphons 286,68 286,68
Utiities $385.62 §385.67
PayToll Expanses

Wapes & Salarios $51,384.61 §51,384.61
Total Expenses $178,820.14 17082014
Het Income $60,417.69 $60,417.69

Note: Revenue accounts that are also credit accounts may display negative
amounts. To display positive values, you need to apply conditional formatting
on the sum fields for both the month_balance and the YTD_balance fields.

P To apply conditional formatting

1. Right-click sum of the month_baTlance field, and select Format Field.
2. On the Number tab, click Customize....

3. Select the Reverse Sign for Display option, and click the Formula

button beside the option.
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The Formula Workshop appears.

8 Formula Workshop - Formula Editor - month [ ] 3]
J Efsave and close [ save J 0 -"El ‘ /_\‘Ll ? “ 'Jﬁ h X ‘ £ |
J xz2 ‘ ol cd | B 44 | A% % % HEH'_'EL“E ‘ x* “Elysta\Syntax jllExceptmnsForNulls

ﬂﬂ 2| @& Report Fields x| -@Fumcliuns x| --qﬂperalurs
- Report Eu.slum Functions | - 63 Xtreme Sample Data |2 |

= Formula Fields

i =X month

-{Z1 SOL Expression Fislds
@ Selection Formulas
-] Fomatting Formulas

] — 5

KN} 3y

Type the following formula, and then click Save and close:
{Account_Type.Account Type} = 'Revenue'

In the Group Footer #1 section, right-click the sum of the
month_baTlance field, and select Format Field.

On the Number tab, click Customize....

Select the Reverse Sign for Display option, and click the Formula
button beside the option.

In the Formula Workshop, type the following formula, and then click Save
and close:

{Account_Type.Account Type} = 'Revenue'

In the Group Footer #1 section, right-click the sum of the
month_baTlance field, and select Format Field.

On the Number tab, click Customize....

Select the Reverse Sign for Display option, and click the Formula
button beside the option.

Click OK.

Repeat steps 1 to 12 to apply conditional formatting to all of the other
columns.

After you finish reviewing the report, click the Design tab to correct any
mistakes.
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Completing the report

Now that the report has been built to display the correct data, you can add the
report title, the report date, and the company logo.

> To add a report title and report date

1. Expand the Page Header section to be approximately 2 inches in height.

2. Create a new text field at the center of the Page Header section, and
type Xtreme Mountain Bikes.

3. Create another text field directly underneath the Xtreme Mountain Bikes
text field, and type Income Statement.

4. Create another text field directly underneath the Income Statement text
field, and type For the months ending.

5. Drag the End Date parameter field to anywhere in the Page Header
section.

6. Right-click the End Date field, and click Format Field.
The Format Editor appears.
Select 03/01/1999 as the Date and Time format, and click OK.

Drag the End Date field into the text field that contains For the months
ending.

© o

To add a company logo to the report
Click Insert Picture.

Choose a bitmap (.bmp) logo file, and click Open.

[
W N vy

Position the object frame in the upper right-hand corner of the Report
Header (RH) section of the report.

4. Click the Preview tab.
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The report should now look similar to the following screenshot:

Xtreme Mountain Bikes Mountain Bikes
Inenme Statament
For the Months Ending 01/31/2005
January Y10
Revenue

Sales Revenus
Bike Sales . Competition $187,302.75 $187,302.75
Bike Sales . Hybrid $15,764.61 $15,764.61
Bike Sales . Kids $3,547.69 $3,547.69
Bike Sales - Mountain $40,856.24 $40,856.24
Sales Gloves $765.98 §765.08
Sales Helmets #3.506.74 3,506.74
Sales Locks $741.26 $741.26
Sales Returns 114,336, 10) 1514,336.10)
Sales Saddles — _S8s66 _ $1.088.66
Nel Sales $230.237.83 $230,237.83

Expense

Cost of Goods Sold
Bikes (Competition) Cost $86,043.80 £86,043.80
Bikes (Hybrid) Cost $7,166.95 §7,166.95
Bikes (Hids) Cost $1,621.82 $1,621.82
Bikes (Mountain) Cost $18,710.30 $18,715.30
Gloves Cost $348.53 $348.53
Helmets Cost $1,585.71 $1,585.71
Locks Cost $333.97 $33%.97
Saddles Cost $495.45 $495.45

General & Administrative E
Recounting & Lagal $1,445.12 $1,445.12
Amortization Expense (Buil $2,045.94 §2,045.94
Amertization Expense (Mac $2,134.68 2,168
Bank Charges $19.85 §19.85
Courier & Postage $320.51 $329.51
Insurance 141593 §1,415.03
Interest Exponse $2,051.03 $2,051.03
Intermet $120.34 120
Miscellansous $62.43 $62.43
Office Supplies 822,86 $822.86
Telephone $286.68 $286.68
Utinties $385.62 §385.67

Saving the report

> To save the report

1. Click Save.

Because this is the first time that you are saving the report, the Save As
dialog box appears and displays the location where the file will be saved.

2. In the File name field, type BalanceSheetAndIncomeStatment. rpt,
and click Save.

The report is saved to the location that you chose.
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